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Duties of Elected & Appointed CEA Region I Officers

a. Director
The director shall represent Region I on the International Executive Board.
The director will schedule and preside at the Executive Board Meeting of Region I.
The director shall carry on interim business that is not the express duty of another officer.
The director shall appoint and oversee committees as deemed necessary. She/he maly
(with the approval of a majority vote of the executive board) replace committee
chairpersons who are not carrying out the responsibility of the committee.

b. Deputy Director
The deputy director shall serve in the capacity of director in the director’s absence

The deputy director shall ascend to the office of director in the event that the director

cannot complete the term of office.
The deputy director shall be responsible for maintaining member levels and for

promoting enrollment of new members.

c. Secretary
The secretary shall be responsible for the writing and maintaining of all records of official

meetings of the Executive Board. The secretary shall respond to all official
communications directed by the Executive Board.

d. Treasurer
The treasurer shall be responsible for the maintenance of all financial records.

The treasurer shall issue all checks for the payment of authorized expenses.
The treasurer shall prepare the annual proposed budget and annual financial statement.

e. Representative-At-Large
The representative-at-large will represent at all Executive Board meetings those members

whose state/province does not have an elected representative.

f. Representative
There shall be one (1) representative for every forty (40) CEA-Region I members in good

standing, up to a limit of three (3) representatives for each state/province.
The representative(s) shall represent at all Executive Board meetings the members of

their specific province/state.

g. Newsletter Chairperson
This non-voting appointed person attends the E Board meetings and is responsible for

editing, publishing and mailing the newsletter twice a year.




